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VAGtrNGY ANNOUNGEMENT # 1 9.O4

POSITION:

LOCATION:

STARTING SALARY:

OPENING DATE: December 24, 2018

CLOSING DATE: January 11, 2019

Judiciary Archivist

Palau JudiciarylKoror/lVlelekeok

PAY LEVEL 16/1, $27,086.00 Annually or
Commensurate with experience (Exempt Position)

MINIMIIM QUALIFICATIONS:

. Relevant Bachelor Degree from accredited archives or library/information science program or equivalent
experience in the field of archivet or recordr management.

. Demonstrate knowledSe of archives principlet and practice5 of modern archives and record, management
applicable to large document collections. including accessioning. deicription. rtorage, and acce55.

. Experience with digital applicalionr and bom-digital records. Familiarity with accepted coniervation and
preiervation methodr.

. Ability to work independently. with strong attention to detail and excellent verbal and written
communicationi rkills.

. Demonrtrate ability to exercise a high level of independent judgment.

. Demonrtrate knowledge, 5kill, attention to detaik, accuracy and organization,

. Emphasis on strength of character, initiative, honerty, resourcefulneis in problem-solving, good iudgment,
lead staff effectively and foster teamwork acro5s departments. show interest in leSal history and
willingne5s to learn about the court 5ystem and itJ record and dedication to hard work.

. Works under the auspicer of the Law Library.

PRINCIPAI DUTIES AND RESPONSIBLITIES :

. The court archivist will work collaboratively with the Court Librartaff and the naffr of the National
Archive to orSanize. process. preserve and facilitate accesr to judicial records.

. The court Archivist will implement a court-wide inventory of Judicial record5; implement a ryrtematic
approach to digitizing iudicial records: aseist the Court in maintaining a record of metadata and the
location and the location of judicial recordri and organize exirting collections.

. The Court Archivist will provide reference and other arsistance to rerearchers. court staff. the general
public and others reeking judicial recordr.

. The Court Archivist will provide rupport and asrirtance to the staff of the National Archives in all activitiej
pertaining to iudicial records.

. Keep statirtical reportr on all archiving matteri that need to be included in the court reports.

. Performs other dutier assigned by the Chiefjustice or designee,

HOW TO APPLY: Application form can be obtained from the Office of the Clerk of Courts of the
Palau 5upreme Court in Koror or Ngerulmud. Completed forms along with all necessary document,
shall be iubmitted to Ms, Hasinta Tabelual; Human Resource Specialist at Melekeok or myself at the
Office in Koror.
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